	Name of Certificate
	Certificate – Medical Information Technology 
Medical Transcriptionist 5107163089

	Coordinator Contact Information
	Name
	Sharon Breeding

	
	Office
	Room 103, Regency Campus, Lexington, KY

	
	Office Phone
	859-246-6812

	
	Email
	SharonK.Breeding@kctcs.edu

	Assistant Dean Contact Information
	Name
	Jenny Jones

	
	Office
	Room 115, Regency Campus, Lexington, KY

	
	Office Phone
	859-246-6653

	
	Email
	Jenny.Jones@kctcs.edu

	
	
	

	Recommended Sequencing is necessary to meet all pre-requisites for courses
	Prior to Start
	
	Date Completed
	Grade

	
	
	Students must be ready to enroll in college-level courses.  This is determined by COMPASS Scores or ACT Scores

	
	1st Semester
	
	
	

	
	
	ENG 101 Writing I or OST 108 Editing Skills for Office Professionals 
	
	

	
	
	[bookmark: _GoBack]OST 110 – Document Formatting and Word Processing (computer literacy is a prerequisite to this)
	
	

	
	
	MIT 103  Medical Office Terminology
	
	

	

	
	2nd Semester
	OST 210 Advanced Word Processing
	
	

	
	
	OST 106 Introduction to Medical Transcription
	
	

	
	
	MIT 217 Medical Office Procedures
	
	

	
	
	
	
	

	
	3rd Semester
	MIT 206 Medical Transcription
	
	

	
	
	Course approved by coordinator
	
	


* Refer to General Education listings in the KCTCS catalog.
**Science for MIT students must be BIO 135 (4 credit hours) or BIO 137 and 139 (8 credit hours)
