
Name of  
Certificate 

Certificate in Medical Information  Technology – Medical 
Transcriptionist 

5107163089 

 

Coordinator  
Contact  
Information 

Name Lynn Madison, Associate Professor 
Office Danville Campus, Room 111, Danville, KY 

Office Phone 859-246-6647 

Email Lynn.Madison@kctcs.edu 

Assistant Dean  
Contact 
Information 

Name Debbie Holt, Professor  

Office Newtown Campus, Room  213E, Lexington, KY 

Office Phone 859-246-6286 

Email Debbie.Holt@kctcs.edu 

Recommended  
Sequencing 

 Courses (# of credit hours in parentheses) 
Date 
Completed 

 
Prior to Start 
 

Students must be ready to enroll in 
college-level courses. 

 

First Year, Fall 

 MIT 103 or AHS 115 or CLA 131 – 
Medical Terminology (3) 

 OST 108 - Editing Skills for Office 
Professionals OR ENG 101 Writing I (3) 

 OST 110 – Document Formatting and 
Word Processing (3) 

 Course Approved by Coordinator - 
OST 105 -  Intro to Information 
Systems (3) 

 MIT 106 – Intro to Medical 
Transcription (3) 

 

 First Year, Spring 

 MIT 217 - Medical Office Procedures 
(3) 

 MIT 206 - Advanced Medical 
Transcription (3) 

 OST 210 – Advanced Word Processing 
(3) 

TOTAL CREDIT HOURS - 24 
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