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Note-taking
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Before Class
Read or skim your textbook assignment * ** +
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During Class

Be an active listener ?
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Use one of the following note-taking systems - ! !
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GE 101

What are the three
phases of Muscle
Reading?

What are the steps

in phase one?

What are the steps
in phase two?

What are the steps
in phase three?

Muscle Reading

Before you read
While you read
After you read

1. Before you read
— Preview
— Outline
— Question

2. While you read
— Read
— Underline
— Answer

3. After you read
— Recite
— Review
— Review again

Sept. 18

By applying the steps of muscle reading, you can decrease the effort required

to read textbooks and increase the amount of information you recall.



Note-taking Systems, cont.
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I. Muscle Reading

A. Phase One — Before you read
1. Preview
2. Outline
3. Questions

B. Phase Two — While you read
1. Read
2. Underline
3. Answer

C. Phase Three — After you read
1. Recite
2. Review
3. Review again

2. Phase Two = While you read

3. Phase Three = After you read

Muscle Reading
1. Phase One = Before you read
-preview, outline, question

-read, underline, answer

-recite, review, review again
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Muscle Reading

Before you read

Preview
Outline
Question

A 4

While you read

Read
Underline
Answer

After you read

Recite
Review
Review again



Watch for clues for what to include in your notes
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Use speedwriting techniques 6
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After Class

Review your notes within 24 hours of class -
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Compare notes with one or two classmates 6

Review your notes on a regular basis, preferabl
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