
OTHER TRAINING

For other specific training needs (see below for training titles)

Contact: Connie Rine
Office: 859‐246‐4608
Cell: 859‐509‐3622
YM: connie_rine

Email: connie.rine@kctcs.edu

Or Visit
http://elearning.kctcs.edu/bbcswebdav/institution/eLearning%20Technology%20Tutorials/Fall07_trainings.htm

Choose any of the following:

Before Blackboard
Laws

2 hoursAccessibility
Copyright
Course Development Guidelines

2 hours
KCTCS Continuous Improvement Guidep
Seven Principles
Quality Matters

Computer Skills
My Computer

2 hours

Knowing your computer
Browsers
IE
Navigation
Menu Bar
Firefox
Navigation
Menu Bar
Software
Word

2 hours

Format
Check Content
Save
Find
PowerPoint
Format
Save
Find

mailto:connie.rine@kctcs.edu�
http://elearning.kctcs.edu/bbcswebdav/institution/eLearning Technology Tutorials/Fall07_trainings.htm�


Add Media

Dreamweaver/NVu

4 hours

Overview
Create Site
Create Pages
Add Images
Link Pages
Save
Find
Upload
MS Producer

3 hours

Overview
Settings
Insert PowerPoint/images
Add voice over
Save
Publish
Find
Upload
MS Movie Maker

3 hours

Overview
Add Media 
Edit Media
Add Effects/Transitions
Add Credits
Save
Publish
Find
Upload
Camtasia

3 hours

Overview
Options/Settings
Record
Edit
Enhance
Save
Publish
Find
Upload
Optimization

2 hoursMicrosoft Tools
Adobe PDF
Flashpaper
Using Blackboard
Overview



Course Design

Portal

2 hours

Login and Password
eCourses
What’s New
eCommunity
eContent
eResources
Help
Blackboard.com
Behind the Blackboard
eCourses: Build It!

4 hours

Enter Course
Announcements
Bread Crumbs
Tools
Refresh
Detail View
Control Panel
Course Options
Settings
Course Design 
Manage Course Menu
Import Course Cartridge
Course Tools
Add Announcement
Course Calendar
Add Task
Discussion Board
Collaboration Tools
Glossary Manager
Send Email
Send Messages
Course Content
Organize Content
Create Content Areas
Add files
Word
PowerPoint
HTML 
eCourses: Do It!

3 hours

Add an Assignment
Testing
Use Pool Manager
Use Test Manager



ommun

ePortfolio
Create Portfolio
Give Permissions

Discuss Question Types
Add Test to Course
eCourses: Discuss It!

2 hours

Discussion Board
Set up Forum
Options
View Forum
Create Thread
View Thread 

2 hours

eCourses: Grade It!
Gradebook
Options
Assignments
Assessment

2 hours

Discussion Board
eCourses: Release It!
Adaptive Release
Mark as Read
Create/Use Adaptive Release
Dashboard
eCommunityeC ity
Build a community
Group/Organization

2 hours

3 hours

Merged Course
eContent
My Content
Add Content
Give Permissions
Institution Content
Use Content
Suggest Content
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