
1 

 

Syllabus 
NAA100 Nurse Assistant Skills or MNA100 - Medicaid Nurse Aide 

 
COURSE DESCRIPTION:  This course is designed to provide knowledge and skills for nurse aides to assume the 
role and responsibility required in long term care.  The focus of the course is communication, infection 
ŎƻƴǘǊƻƭΣ ǎŀŦŜǘȅΣ ǊŜǎƛŘŜƴǘΩǎ ǊƛƎƘǘǎΣ ŀƴŘ ōŀǎƛŎ ƴǳǊǎƛƴƎ ǎƪƛƭƭǎΦ    
 
CREDIT: 3 Semester Hours  
 
PREREQUISITE OR CO-REQUISITE:  A student must present evidence of compliance with the OSHA Hepatitis B 
Immunization requirement and a TB Skin Test result.  The TB skin test must be dated within three months of 
the time class begins.  A student must not be listed on the Kentucky Abuse Registry.  See Statement of 
Understanding for more information.   
 
INSTRUCTORS:    .................................................................................... ______- _______- ___________ 

 
OFFICE:   _______________________________________________________________ 
    
    
FAX NUMBER:   866-788-5173 (Secure, HIPAA compliant, Use no cover sheet, please)  
 
EMAIL:   _______________________________________________________________   
   
PROGRAM COORDINATOR:    Rena Holbrook Robinson, RN, Building A, Room 242 
     859-246-6638 
     Rena.robinson@KCTCS.edu  
 
DEPARTMENT Associate Dean:   Dr Carolyn K Lewis, Building C 
     859-246-6488  
     Carolyn.Lewis@KCTCS.edu  
 
REQUIRED: 

1. Sorrentino, S. A. and Gorek, B. (2007).  aƻǎōȅΩǎ ǘŜȄǘōƻƻƪ ŦƻǊ ƭƻƴƎ-term care assistants (5th ed.). St. 
Louis, MO:  Mosby-Elsevier, Inc.  ISBN:0323045189 

2. Kelly, R. (2007). Workbook and Competency Review for Mosby's Textbook for Long-Term Care 
Nursing Assistants (5th ed.). St. Louis, MO:  Mosby-Elsevier, Inc.  ISBN:0323046046 

3. Kentucky Community and Technical College System (2003). Kentucky medicaid nurse aide testing 
procedures manual and study guide. 
NOTE:  The Department for Medicaid Services requires all students to have the three items listed 
above. 

4. Uniforms for the clinical phase of training.  Consult instructor for details. 
5. Mosby's Nurse Assisting Skills DVD (Student Version) ISBN:9996012360. 
6. Highlighter, notetaking supplies (pens, pencils, notebooks, filler paper, etc) 
7. Blood Pressure Cuff 
8. Stethoscope 
9. Uniform ς ŎŜƛƭ όǊƻōƛƴΩǎ ŜƎƎύ ōƭǳŜ ǎŎǊǳōǎΣ ǿƘƛǘŜ ƭŜŀǘƘŜǊ ƭŀŎŜ-up shoes, watch with second hand, note 
ǇŀŘ όоέȄрέύΣ ǿǊƛǘƛƴƎ instruments.  See Course Expectations  & instructor for more information. 

 
COMPETENCIES:   
 1.  Practice good personal hygiene  2.  Maintain good personal health 
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 3.  Exhibit acceptable behavior 
 4.  Work cooperatively with others 
 5.  Maintain confidentiality 
 сΦ  hōǎŜǊǾŜ ǘƘŜ wŜǎƛŘŜƴǘΩǎ wƛƎƘǘǎ 
 7.  Identify and report abuse or neglect to 

appropriate person 
 уΦ  ¦ǎŜ Ǉƭŀƴ ƻŦ ŎŀǊŜ ǘƻ ƳŜŜǘ ǊŜǎƛŘŜƴǘΩǎ ƴŜŜŘǎ 
 9.  Communicate with resident, family, and 

staff 
10.  Assist resident in use of intercom/call 

system/telephone 
11.  Report observations/information to 

appropriate personnel 
12.  Recognize health problems related to the 

aging process 
13.  Recognize needs of the resident with 

cognitive impairment 
14.  Assist with providing diversionary activities 

for the resident 
15.  Assist with giving postmortem care 
16.  Follow standard precautions & bloodborne 

pathogens standard 
17.  Wash hands aseptically 
18.  Provide for environmental safety 
19.  Adjust bed and side rails 
20.  Assist with application of protective devices 
21.  Report unsafe conditions to appropriate 

person 
22.  Assist with care of resident with oxygen 
23.  Follow fire and disaster plan 
24.  Assist resident who has fallen 
25.  Assist resident who has fainted 
26.  Assist resident who is having a seizure 
27.  Clear the obstructed airway - the conscious 

adult 
28.  Using elevation, direct pressure, and 

pressure points to control bleeding 
29.  Serve meals and collect trays 
30.  Recognize diet modifications/restrictions 
31.  Check food tray against diet list 
32.  Feed or assist resident in eating 
33.  Administer after meal care 
34.  Record and report intake and output 
35.  Give bed bath  
36.  Give partial bath 
37.  Assist resident with tub bath 

38.  Assist resident with shower 
39.  Make unoccupied (closed) bed 
40.  Make occupied bed 
41.  Perform or assist in performing oral hygiene 

for the conscious/unconscious resident 
42.  Assit with or shave resident 
43.  Give backrub 
44.  Give perineal care 
45.  Shampoo/groom hair 
46.  Give nail care 
47.  Assist resident with dressing and 

undressing 
48.  Provide urinary catheter care 
49.  Provide care for the incontinent resident 
50.  Assist resident in bladder and bowel 

retraining 
51.  Assist resident in using bedpan/urinal 
52.  Assist with enema administration 
53.  Collect routine/clean catch urine specimen 
54.  Collect stool specimen 
55.  Collect sputum specimen 
56.  Use good body mechanics 
57.  Perform or assist with range of motion 

exercises 
58.  Turn and position the resident in bed 
59.  Transfer resident to and from bed/chair 
60.  Use a mechanical lift to transfer resident 
61.  Apply and use gait belt 
62.  Assist resident with standing/walking 
63.  Assist resident in using cane/walker 
64.  Transport resident by wheelchair 
65.  Move resident between stretcher and bed  
66.  Assist with admission, in-house transfer, 

and discharge of resident 
67.  Measure and record resident temperature 

using by oral, auxiliary, rectal and tympanic 
routes using non-mercury glass/electronic 
thermometer 

68.  Measure and record radial pulse 
69.  Measure and record respiration 
70.  Measure and record blood pressure 
71.  Measure and record resident height/weight 
72.  Assist in prevention of pressure/circulatory 

ulcers 
73.  Apply elastic stockings 
 

 
COURSE OUTLINE: 

I. A. Communication and interpersonal skills 
 B. Infection control 
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 C. Safety/emergency procedures, including clearing the obstructed airway - conscious adult 
 D. tǊƻƳƻǘƛƴƎ ǊŜǎƛŘŜƴǘΩǎ ƛƴŘŜǇŜƴŘŜƴŎŜ 
 E. wŜǎǇŜŎǘƛƴƎ ǊŜǎƛŘŜƴǘΩǎ ǊƛƎƘǘǎ 
II. A.   1. Transfers, positioning, and turning 
    2. /ŀǊƛƴƎ ŦƻǊ ǘƘŜ ǊŜǎƛŘŜƴǘΩǎ environment 
    3. Bathing, including mouth care 
    4. Grooming 
    5. Dressing 
    6. Skin care 
    7. Bed making 
     8. Assisting with eating and hydration 
    9. Proper feeding techniques 
   10. Toileting 
II. B. 1. Taking and recording vital signs 
  2. Measuring and recording height  and weight 
  3. Recognizing abnormal changes in body functioning and the importance of  
 reporting such changes to a supervisor 

II. C. 1. aƻŘƛŦȅƛƴƎ ŀƛŘŜΩǎ ōŜƘŀǾƛƻǊ ƛƴ ǊŜǎǇƻƴǎŜ ǘƻ ǊŜǎƛŘŜƴǘΩǎ ōŜƘŀǾƛƻǊ 
  2. Awareness of developmental tasks associated with the aging process 
  3. How to respond to resident  behavior 
  4. Allowing the resident to make personal choices, providing and    
 ǊŜƛƴŦƻǊŎƛƴƎ ƻǘƘŜǊ ōŜƘŀǾƛƻǊ  ŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ǘƘŜ ǊŜǎƛŘŜƴǘΩǎ ŘƛƎƴƛǘȅ 
  5. ¦ǎƛƴƎ ǘƘŜ ǊŜǎƛŘŜƴǘΩǎ ŦŀƳƛƭȅ ŀǎ ŀ ǎƻǳǊŎŜ of emotional support 
II. D. 1. Techniques for addressing the unique needs and behaviors of   
 individuals with dementia 
  2. Communicating with cognitively impaired residents 
  3. Understanding the behavior of cognitively impaired residents 
  4. Appropriate responses to the behavior of cognitively impaired   
 residents 
  5. Methods of reducing the effects of cognitive impairments 
II. E. 1. Training the resident in self-ŎŀǊŜ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ǊŜǎƛŘŜƴǘΩǎ ŀōƛƭƛǘƛŜǎ 
  2. Use of assistive devices in transferring, ambulation, eating, and dressing 
  3. Maintenance of range of motion 
  4. Proper turning and positioning in bed and chair 
  5. Bowel and bladder training 
  6. Care and use of prosthetic and orthotic devices 
II. F. Caring for residents when death is imminent 

 
DAILY OUTLINE: (see section specific calendar for dates) 

Chapters Deleted (Not Covered) 9, 23, 27, 29, 33, 38  

   

Topics Deleted (Not Covered): Domestic & Child Abuse, Sterile Technique, Urostomy and Dialysis, CPR 
and Unconscious Foreign Body Airway Obstruction 

 

  

The following Chapters will not be specifically Lectured, but will be referenced in other chapters.  You 
DO need to study these chapters.  They WILL be included on tests. Chapters:  7, 25, 26, 30, 31, 34, 35, 
39. 
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COURSE STRUCTURE: The class is taught by lecture, lab, video, computer drills, and clinicals. 
 
COURSE REQUIREMENTS AND GRADING:  In order to be eligible for the Federally mandated 
competency evaluation (state test) students must have the following: 1) 75 hour attendance 
requirement met 2) an average of at least 70% for the course determined as follows: 
 Test 1 ς 25% 
 Test 2 ς 25% 
 Test 3 ς 30% 
 Workbook ς 20% 
3)   Satisfactory completion of clinical experience.    Letter grades are 70-79=C, 80-89=B, 90-100=A. 
 
KCTCS  &  BLUEGRASS WEBSITE: Information about the nurse aide program is posted on several 
websites.  Program information, study guides and related materials may be found on these two 
websites.   

 The Bluegrass Community and Technical College Nurse Aide website is: 
http://www.bluegrass.kctcs.edu/nursing/nurse_aide/ 

 The Kentucky Community and Technical College Nurse Aide web site is: 
http://unity.kctcs.edu/docushare/dsweb/View/Collection-1264 
 
ATTENDANCE POLICY:  Interpretation of state regulations requires the student to be present 100% of 
the course time.  Therefore, persons shall attend the entire seventy-five (75) hour training courses 
before taking the federally mandated competency evaluation. Absences are monitored by the 
instructor.  The student may be given the opportunity to make up absences of 8 hours or less at the 
ƛƴǎǘǊǳŎǘƻǊΩǎ ŘƛǎŎǊŜǘƛƻƴ.  See Statement of Understanding for more information. 
 
WITHDRAWAL POLICY: Individuals must withdraw at least 5 business days before class begins to avoid 
being charged for the course.   Individuals who withdraw after this time must still pay for the entire 
course.   Individuals who miss more than 8 hours consent to withdraw as stated in the Program 
Statement of Understanding. 
 
CHEATING & PLAGIARISM: See KCTCS Student Code of Conduct referenced below. 
 
STUDENT CODE of CONDUCT:  http://www.kctcs.edu/student/studentcodeofconduct.pdf 
 
DISABILITY STATEMENT:  If a student has a disability but is competent in all areas except those affected 
by the disability, this may be noted as an exception on their record.  Reasonable accommodation is 
available thǊƻǳƎƘ ǘƘŜ ŎƻƭƭŜƎŜΩǎ 5ƛǎŀōƛƭƛǘȅ {ǳǇǇƻǊǘ {ŜǊǾƛŎŜǎ.  No accommodation will be provided to 
individuals not registered with the Disabilities Coordinator.  Nurse aide trainees with a disability are still 
required to complete all phases of the Nurse Aide Training and Competency Evaluation Program prior to 
placement on the nurse aide registry.  
 
REFERENCES for SYLLABUS: Due to the regulatory environment surrounding the nurse aide training 
program, the following are included by reference and shall be used as the basis for interpretation: 42 
USC 1396r, 42 CFR 483 Subparts B & D, 907 KAR 1:450 (eff 12/1/06), Kentucky Medicaid Nurse Aide 
Training and Competency Evaluation Program Manual , KCTCS Kentucky Medicaid Nurse Aide Testing 
Procedures Manual and Study Guide, the College Statement of Understanding and KCTCS Medicaid 
Nurse Aide Curriculum Guidelines. 

 

http://www.bluegrass.kctcs.edu/nursing/nurse_aide/
http://unity.kctcs.edu/docushare/dsweb/View/Collection-1264
http://www.kctcs.edu/student/studentcodeofconduct.pdf

