
 
AKA: The Proxy Server 

 
You can use the article databases at home as well as on campus.  From home, you’ll need 
to use something called the proxy server.  Here’s how it works: 
 
Full instructions and details available: 

www.bluegrass.kctcs.edu/lrc/proxyhelp 
 
1. You’ll need to know your KCTCS user name and password to use the proxy server.  

These are the same ones that you use to access PeopleSoft (to register for classes or 
check your class schedule) and for your email.  

--If you need help setting up your email account, check out the instructions at 
www.bluegrass.kctcs.edu/fileadmin/files_library/StudentEMail.pdf 
 
--If you have just recently set up your account, it can take up to one week for this 

information to be loaded so that you can use the proxy. We apologize for the time 
lapse, but ask that you be patient. 

        
2. You can use Mozilla Firefox ( ), Internet Explorer ( ), or any other browser 
 
3. Cookies must be enabled.  Instructions for enabling cookies are available at: 

www.bluegrass.kctcs.edu/lrc/cookie 
 

4. To get to article databases, go to: 
        www.bluegrass.kctcs.edu/lrc/articles 
                                  
5. When you try to get into an article database, you will be prompted for your user 

name and your password: 
 
       * Enter your user name    
       * Enter your password 
 
6. Now you can find articles!! 
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